RESUME THANK YOU LETTER

Sender Information:
Full Name: ____________________________________________________________
Address: _______________________________________________________________
City, State, ZIP: ______________________________________________________
Phone: ________________________________________________________________
Email: _________________________________________________________________

Recipient Information:
Full Name: ____________________________________________________________
Title: _________________________________________________________________
Company: ______________________________________________________________
Address: _______________________________________________________________
City, State, ZIP: ______________________________________________________

Dear ________________________________________________________________,

I am writing to sincerely thank you for the opportunity to interview for the __________________________________________________ position at ___________________________________________________________. I appreciate the time you and your team took to discuss my qualifications and to provide insights into the company's goals and culture.

Our conversation reinforced my strong interest in contributing to your organization. I am particularly excited about _______________________________________________________________ and confident that my skills in _______________________________________________________________ align with the needs of your team.

Please do not hesitate to contact me if you require any additional information or references. I look forward to the possibility of working together and contributing to the continued success of _____________________________________________________________.

Thank you again for your time and consideration.


Sincerely,




	Signature: ________________________________

	Printed Name: ________________________________

	Date: ________________________________




Enclosure: Resume
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