EMPLOYEE PROMOTION LETTER

To:

Positiogee | nfor mation:

Full Name:

Employee ID:

Department:

Current Position:

Promotion Details:

New Position/Title:
Effective Date:
Salary/Wage Adjustment:

Termsand Conditions:

This promotion is granted based on performance, qualifications, and company requirements. The employee agrees to
fulfill all duties and responsibilities associated with the new position in a professional and timely manner. Any failure to
meet the performance standards may result in reevaluation of the position or termination of the promotion. The

empl oyee acknowledges understanding and acceptance of the new salary/wage structure, benefits, and job description.

Compliance with Company Palicies:

The employee shall continue to comply with al company policies, procedures, and applicable laws, including but not
limited to confidentiality agreements, codes of conduct, and anti-discrimination policies. This promotion letter and its
terms are subject to the company’ s employment policies and do not constitute a contract of employment for any
specified duration. Employment is at-will and may be terminated by either party at any time, with or without cause or
notice.

Acknowledgment and Acceptance:

By signing below, the employee acknowledges receipt of this promotion letter, agrees to its terms, and accepts the new
position and associated responsibilities. The company reserves the right to modify or revoke this promotion in
accordance with applicable laws and company policies.



EMPLOYEE SIGNATURE MANAGER SIGNATURE

Signature: Signature:




Original source of this document:

https://letterdocs-us.com/promotion-letter/

Did you find this template helpful?
Find more updated templates at:

https://letterdocs-us.com/

View more templates

This template is intended exclusively for personal, non-commercial use.
If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.
It is recommended to consult a legal professional for each specific case.
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