LETTER TO THE CHIEF EXECUTIVE OFFICER

Recipient:

Company Name;

Company Address:

Subject:
Formal Notice and Request for Corporate Review and Action

Introduction:
Dear Chief Executive Officer,

Purpose:

This letter serves as aforma communication to bring to your attention several critical matters affecting the company’s
operational integrity, financial health, and compliance with applicable laws and internal policies. It isimperative that
these issues be reviewed and addressed promptly to ensure continued corporate governance and fiduciary responsibility.

Background:

Over the past fiscal periods, numerous observations and findings have emerged from interna audits, external
evaluations, and stakehol der feedback, highlighting areas where improvements and strategic actions are necessary.
These include but are not limited to compliance adherence, risk management, financial reporting accuracy, and
corporate social responsibility.

Findings:

Key issuesidentified are as follows: 1. Potential regulatory compliance gaps that may expose the company to legal
liahilities. 2. Inconsistencies in financial data reporting that require reconciliation and remediation. 3. Operational
inefficienciesimpeding optimal performance and resource utilization. 4. Employee welfare concerns impacting overall
morale and productivity. 5. Deficiencies in data security protocols that necessitate immediate enhancements.

Requests:

In light of these findings, we hereby formally request the following actions: @) Comprehensive review and audit of the
identified compliance areas. b) Implementation of corrective measures and internal controls to address financial
reporting inconsistencies. ¢) Strategic planning sessions to optimize operational workflows and reduce inefficiencies. d)
Development and deployment of empl oyee engagement and welfare programs. €) |mmediate upgrade of cybersecurity
measures to safeguard company data and assets.

L egal Compliance and Obligations:

This letter and its contents are prepared and presented in full compliance with all applicable United States federal and
state laws, rules, and corporate governance standards. The company and its officers must adhere to the fiduciary duties
of care and loyalty, ensuring transparency, accountability, and ethical management practices.



Closing:
Wetrust that you will give this matter the urgent attention it deserves and coordinate with the appropriate departments

and personnel to initiate the recommended actions without delay. Please provide aformal response acknowledging
receipt of thisletter and outlining the planned course of action at your earliest convenience.

Signature Block:
Respectfully submitted, [ Sender's Full Name] [Sender's Title] [ Sender's Company] [Sender's Contact Information]

SENDER'S SIGNATURE RECEIVER'S SIGNATURE

Signature: Signature:
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