JOB OFFER LETTER

Candidate Name:

Position Offered:

Department:

Supervisor:

We are pleased to offer you employment with [Company Name] (the “Company”). This letter outlines the terms and
conditions of your employment and is intended to serve as alegally binding agreement between you and the Company.

1. Position and Duties

Y ou will be employed in the position of [Job Titl€]. Y ou agree to perform the duties and responsihilities customarily
associated with this position and any other duties assigned by the Company. Y ou will report directly to [ Supervisor
Name or Title]. Y our employment will be full-time and subject to the Company’s policies and procedures.

2. Compensation

Y our starting annual salary will be $ , payable in accordance with the Company’ s standard payroll practices.
This salary is subject to al applicable tax withholdings and deductions. Y ou may be eligible for bonuses or other
incentive compensation at the sole discretion of the Company.

3. Benefits

Y ou will be eligible to participate in the Company’ s benefit plans, including health insurance, retirement plans, and
other benefits, subject to the terms and conditions of those plans as they may be amended from time to time.

4. Employment At-Will

Y our employment with the Company is at-will, which means that either you or the Company may terminate the
employment relationship at any time, with or without cause or notice. Nothing in this letter or any other communication
altersthis at-will employment relationship except awritten agreement signed by both you and an authorized
representative of the Company.

5. Confidentiality and Proprietary Rights

Y ou agree to abide by al Company policies regarding confidentiality and proprietary information. Y ou shall not
disclose any confidential information or trade secrets of the Company during or after your employment. All work
products created during the course of your employment shall be the exclusive property of the Company.

6. Non-Compete and Non-Solicitation



During your employment and for a period of months following termination, you agree not to engage in any
business that directly competes with the Company, nor solicit the Company’ s employees or clients, to the extent
permitted by applicable law.

7. Termination

Either party may terminate this agreement at any time, with or without cause, by providing written notice to the other
party. Upon termination, you agree to return all Company property and settle any outstanding obligations.

8. Dispute Resolution

Any disputes arising out of or related to your employment or this Agreement shall be resolved first through good faith
negotiation. If unresolved, disputes shall be submitted to binding arbitration in accordance with the rules of the
American Arbitration Association in the state of

9. Governing Law

This Agreement shall be governed by and construed in accordance with the laws of the State of , without
regard to conflict of law principles.

10. Entire Agreement

This letter constitutes the entire agreement between you and the Company regarding your employment and supersedes
all prior or contemporaneous agreements, representations, and understandings.

Acceptance of Offer
Please indicate your acceptance of this offer by signing below and returning a signed copy of this letter to the Company.

Candidate Signature Company Representative Signature
Signature: Signature:
Printed Name: Printed Name:

Date: Date:




Original source of this document:

https://letterdocs-us.com/job-offer-offer-letter/

Did you find this template helpful?
Find more updated templates at:

https://letterdocs-us.com/

View more templates

This template is intended exclusively for personal, non-commercial use.
If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.
It is recommended to consult a legal professional for each specific case.


https://letterdocs-us.com/job-offer-offer-letter/
https://letterdocs-us.com/
https://letterdocs-us.com/

