EMPLOYEE LETTER OF RECOMMENDATION

To Whom It May Concern:

| am pleased to write this letter of recommendation for the individual named below. Having worked closely with this
employee, | confidently attest to their professiona skills, work ethic, and character. Thisletter serves asaforma
endorsement of their qualifications and suitability for future employment.

Employee Information:
Full Name:
Position/Title:
Department:

Employment Period:

Recommender |nformation:
Full Name:
Position/Title:

Organization:

Contact Information:

Professional Skills and Competencies:

The employee has demonstrated excellent skillsin their designated role, consistently meeting and exceeding
expectations. They possess the ability to work both independently and collaboratively, showing adaptability and
problem-solving skills under pressure.

Work Ethic and Character:

Throughout their tenure, the employee has maintained a high standard of professionalism, punctuality, and dedication.
Their integrity, reliability, and positive attitude contribute significantly to a productive and harmonious work
environment.

Contributions and Achievements:

The employee has contributed to several key projects and initiatives that have positively impacted the organization.
Their commitment to continuous improvement and professional development has been evident in all assignments.

Compliance and L egal Considerations:

This recommendation is provided in good faith and based on the employee’ s conduct and performance witnessed during
their employment. It isintended solely for the use of potential employers and shall not be used for any unauthorized
purposes. This letter complies with applicable United States employment laws and confidentiality obligations.

Closing Statement:

| am confident that thisindividual will be avaluable asset to any employer and strongly recommend them for any
appropriate position. Please feel free to contact me for any further information or clarification regarding this
recommendation.



RECOMMENDER'S SIGNATURE EMPLOYEE'S SIGNATURE

Signature: Signature:
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