CERTIFICATE OF EMPLOYMENT AND REFERENCE LETTER

To Whom It May Concern:

This letter certifies that the individual named below has been employed by the undersigned organization. The
information provided herein is accurate to the best of our knowledge and is intended for the purpose of employment
verification and reference.

Employee Information:
Full Name:

Position/Title:

Department:

Employee ID (if applicable):

Employment Start Date:

Employment End Date (if applicable):

Employment Details and Responsibilities:

The employee has fulfilled the duties and responsibilities associated with the position held, which include but are not
limited to the following tasks and functions. The employee has demonstrated professional conduct and adherence to
company policies and standards.

Summary of Duties:

Performance and Conduct:

Throughout the period of employment, the employee has maintained satisfactory performance, exhibited reliability, and
complied with all applicable workplace regulations. The undersigned attests that this referenceis given in good faith
and without reservation.

Purpose and Use of This Letter:

This certificate is provided at the request of the employee for whatever legal purpose it may serve. It isintended solely
for employment verification and professional reference purposes and should not be construed as a contract or guarantee
of future employment or benefits.

Confidentiality and Legal Compliance:

The information contained in this letter is confidential and is shared in accordance with applicable United States laws
and regulations. Unauthorized use or disclosure of thisinformation is prohibited and may be subject to legal action.

Issuer Details:
Issuer Name:

Issuer Position/Title:

Organization Name:

Contact Phone/Email:



AUTHORIZED SIGNATORY EMPLOYEE

Signature: Signature:
Printed Name: Printed Name:
Date: Date:

This letter isissued without prejudice and subject to the terms and conditions of the issuing organization. The issuer assumes no liability for any
misuse or misinterpretation of the information contained herein.



Original source of this document:

https://letterdocs-us.com/coer-letter/
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If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.
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