BLOCK LETTER

Recipient Name:

Recipient Address:
Street Address
City, State ZIP

Subject:

This letter serves as aformal notice for the intended communication between the sender and the
recipient. All matters discussed herein are confidential and intended solely for the recipient’s
knowledge and action. Please read carefully and respond accordingly to ensure compliance with all
applicable laws and regulations.

Dear Recipient,
The purpose of this letter isto formally communicate the important details and obligations that bind

the undersigned and the recipient. Please note that al information provided herein is accurate to the
best knowledge of the sender and any reliance upon this letter is subject to the terms and conditions
set forth.

First Clause — Overview
This communication is intended to establish clear and concise understanding between the parties

involved. Failure to comply with the terms contained herein may result in legal consequences as
permitted under United States law.

Second Clause — Responsibilities
The recipient acknowledges the receipt of this letter and agrees to undertake all responsibilities as

detailed. Thisincludes, but is not limited to, adherence to deadlines, confidentiality obligations, and
performance standards.

Third Clause—Limitation of Liability
The sender disclaims all liability for any damages arising directly or indirectly from the information

or instructions contained within this | etter except as expressly provided by applicable law.

Fourth Clause — Governing Law
Thisletter and any disputes arising out of or relating to it shall be governed exclusively by the laws

of the United States of America, without regard to conflict-of-law principles.



Fifth Clause — Entire Agreement
This letter constitutes the entire agreement between the parties with respect to its subject matter and

supersedes all prior communications, representations, or agreements, whether oral or written.

Closing Statement
Thank you for your attention to this matter. Please signify your understanding and agreement by

signing below and returning a copy of this letter.

SENDER'S SIGNATURE RECIPIENT'S SIGNATURE

Signature: Signature:




Original source of this document:

https://letterdocs-us.com/block-letter/

Did you find this template helpful?
Find more updated templates at:

https://letterdocs-us.com/

View more templates

This template is intended exclusively for personal, non-commercial use.
If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.
It is recommended to consult a legal professional for each specific case.
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