
ALLEGATION DEFAMATION OF CHARACTER LETTER

Sender's Name:

Sender's Address:

City, State, Zip:

Phone Number:

Email Address:

Recipient's Name:

Recipient's Address:

City, State, Zip:

Subject: Cease and Desist Defamatory Statements

Dear [Recipient's Name],

I am writing to formally address false and defamatory statements you have made concerning me/us, which have caused

significant harm to my/our reputation, personal relationships, and professional standing. The statements in question

include but are not limited to [specify defamatory statements or conduct]. These statements are factually incorrect,

malicious, and have been communicated to third parties without privilege or authorization.

Under United States law, defamation constitutes the communication of false statements that harm the reputation of an

individual or entity. Such acts are unlawful and actionable, exposing the responsible party to civil liability for damages

including but not limited to economic loss, emotional distress, and harm to reputation. Specifically, the elements of

defamation that apply in this situation are: (1) a false statement purporting to be fact; (2) publication or communication

of that statement to a third person; (3) fault amounting to at least negligence; and (4) damages, or some harm caused to

the person or entity who is the subject of the statement.

Accordingly, I demand that you immediately:

1. Cease and desist from making or disseminating any further defamatory statements about me/us;

2. Retract all defamatory statements previously made and provide a written public apology to be sent to all parties to
whom such statements were made;

3. Preserve all records and communications related to these defamatory statements, including but not limited to
emails, texts, social media posts, or other publications;

4. Refrain from any further conduct that harms my/our reputation or causes me/us emotional or economic injury.

Failure to comply with these demands will leave me/us no choice but to pursue all available legal remedies, including

filing a civil lawsuit seeking damages, injunctive relief, and attorney’s fees. Please also be advised that defamation

lawsuits carry a significant risk of adverse legal consequences, including potential punitive damages where malice is

proven.

This letter does not constitute a complete or exhaustive statement of my/our rights or remedies, all of which are hereby

expressly reserved.



Sincerely,

Sender's Signature:

Printed Name:

Title (if applicable):

Sender's Signature Recipient's Acknowledgment

Signature: _________________________ Signature: _________________________



Original source of this document:

https://letterdocs-us.com/allegation-defamation-of-character-letter/

Did you find this template helpful?

Find more updated templates at:

https://letterdocs-us.com/

This template is intended exclusively for personal, non-commercial use.

If distributed or published, the source must be mentioned.

This template is provided for guidance only and does not constitute legal advice.

It is recommended to consult a legal professional for each specific case.
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